		

[Insert Job Title Here]
Boston Region Metropolitan Planning Organization

Description
The Boston Region Metropolitan Planning Organization (MPO) seeks a [job title]. [Describe role here.]

Responsibilities
[Describe responsibilities here.]

Qualifications
While the following sections describe required and desirable qualifications, candidates who believe that their particular experience and skills fulfill the requirements are encouraged to apply.

[Describe qualifications here.]

Compensation and Benefits
This is a full-time position and the starting salary range is [$x - $x] annually, contingent upon qualifications and experience. The agency offers excellent Massachusetts state employee benefits; a flexible, supportive work environment; and a commitment to ongoing professional development.

 or (select one) 

This is a [part-time or full-time] position and the candidate will work [x–x] hours per week during typical business hours. The pay rate is [$x–$x] per hour, contingent upon qualifications. The agency offers excellent Massachusetts state employee benefits; a flexible, supportive work environment; and a commitment to ongoing professional development.

 or (if selecting this paragraph, delete “and Benefits” in the header above)  

This is a per diem position and the candidate will work [0-x] hours per week during varied hours. The pay rate is [$x-$x] per hour, contingent upon qualifications. 

Additional Information
[Include other relevant information here.]

The Boston Region MPO is a public agency made up of a passionate group of transportation planners, analysts, modelers, programmers, and engineers working to address the Boston region’s transportation challenges. The agency’s deep transportation knowledge is an essential asset to the Massachusetts Department of Transportation, the Massachusetts Bay Transportation Authority (MBTA), regional transit authorities, cities and towns within the region, as well as other agencies and stakeholders.

The agency has a hybrid schedule, combining time in the office with remote work. Employees must reside within a commutable distance from the Boston Region MPO office, which is located in downtown Boston, in a transit-oriented and bicycle-friendly area.

Candidates must have legal authorization to work in the United States [include this text if required: and a valid driver’s license and/or the ability to arrange transportation to meetings in different parts of the region.] [Include this text if relevant:] A Criminal Offender Record Information (CORI) check must be completed if the position is offered. However, a criminal record is not an automatic bar to employment.] 

The Metropolitan Area Planning Council (MAPC) is the fiduciary agent and legal employer of the Boston Region MPO staff. Both organizations are Equal Employment Opportunity employers that take pride in the diversity of their workforces and encourage all qualified persons to apply. MAPC participates in the E-Verify system to confirm employment eligibility. MAPC and the Boston Region MPO may consider sponsorship on a case-by-case basis.

How to Apply
This position is open until filled, and applications will be reviewed on a rolling basis. First consideration will be given to those applicants who apply within the first 21 days. When applying for this position, please upload both a resume and cover letter via bostonmpo.org/careers. [Include this text if relevant;] Candidates selected to interview will be asked to submit three references plus a sample of relevant writing or a work product.]

 or 

This position is open until [enter date job closes] and applications will be reviewed on a rolling basis. A review of applications will begin immediately. Interested candidates should submit a cover letter and resume online via governmentjobs.com/careers/bostonmpo or bostonmpo.org/careers. [Include this text if relevant:] Candidates selected to interview will be asked to submit three references plus a sample of relevant writing or a work product.]
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